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THONG NAO
V0 viQc tuy6n drlng vi6n chftc

Co quan D4i hqc Qu6c gia TP.HCM (DHQG-HCM) ld t6 chr?c tham muu, gitip viQc

cho Ban Gi6m d6c DHQG-HCM thlrc hiQn c5c chric ntog, nhiQm vp nhlm mgc ti6u xdy fimg

DHQG-HCM trf thAnh trung tdm ddo t4o <14i hgc, sau d4i hqc vd nghiOn cr?u khoa hgc - cdng

nghQ <1a ngdnh, da linh vgc, ch6t lugng cao, dpt trinh dO ti6n ti6n, hm ndng c6t cho hQ th6ng

gi6o dpc d4i hgc, d6p tmg nhu cAu ph6t triOn kinh tO - x5 hQi.

T4i Co quan DHQG-HCM, cdc cin bQ, c6ng chirc, viOn chric duo. c ldm viQc trong mQt

m6i trudrng chuy@n nghiQp, nSng <IQng v6i nhimg co hQi ph6t tri6n. HiQn nay, co quan

EHQG-HCM c6 nhu cAu tuyOn dpng nhin sq nhu sau:

1. Vi tri vi s5 tugmg tuy6n dgng:

- ChuyOn vi0n Ban C6n sg Dodn

- SO lugmg cAn tuyOn: 01

2. MO ti c6ng viQc:

- Thyc hiQn hnnh chinh qu6n tri v6n phdng; quen ly v6n ban di5n, v6n bAn di; luu

trir hO so; t6ng hqp b6o c6o li€n quan d6n c6ng t6c Dodn.

- Thgc hiQn quan lf di6n ddn sinh vi6n DHQG-HCM vd trang mAng th6ng tin cria

Ban C6n sy Dodn DHQG-HCM vd cria c6c dcrn vithdnh vi6n.

- Thlrc hiQn quin ly cdccdng trinh vd D0 rin 1i6n quan dtln ho4t dQng Dodn, thanh

ni€n.

- Thlrc hiQn qu6n ly citc ho4t <lQng vC n6m UEt tintr hinh du luQn, gi6o dgc chinh

tri tu tuong, gi6o dpc ph6p luflt, d4o dtc l6i sting vd truy6n th6ng OOI voi dodn vi6n thanh

ni6n trong DHQG-HCM.

- Cdc c6ng viQc kh6c do Ldnh dpo tr.uc ti6p ph6n c6ng.

3. YOu cAu chuyOn mdn:

- Le <l6ng vi6n/ Doan vi6n uu tu.

- DO tu6i: du6i 25 tu6i.

- Trinh d0 dai hgc tr& l6n.

- Trinh d9 Anh ng[: chimg chi ti6ng Anh bAc 3 tro l6n theo Khung nlng lgc

ngo4i ngfr ViQt Nam ho{c tucrng ducrng (chrmg chi IELTS 4.5, TOEFL IBT 40,
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TOEIC 450, chimg chi Bl theo CEFR ....), srl dr;ng th6ng th4o it nfr6t Ot ngoai

ngt
- c6 k9 n[ng t6ng hgp, so4n th6o vin b6n, phoi hqrp ho4t dQng vd giao ti6p ung

xtr t6t.

- C6 tinh thdn tr6ch nhiem, nhanh nhgn, cAn thfln, trung thgc.

- Trinh rtQ tin hgc: chimg chi img dqng th6ng tin co b6n ho{c tucvng duong, thanh

th4o tin hgc vdn phdng.

4. Thoi h4n nh$n hd so: tir ngdy th6ng b6o dtin ngity 151812019.

5. Hd so dg tuy6n:

a. Don xin viQc.

b. So y6u lf llch c6 d6n hinh, c6 x6c nhQn cira co quan c6 thAm quyen.

c. So y6u ly llch bing tiOng ViQt (g6m th6ng tin c6 nhan, msc ti€u ngh€ nghiQP, 9u6

trinh hgc tflp, kinh nghiQm ldm viQc, k! n6ng, sd thich, nguoi tham kh6o,....)

d. Gi6y kh6m sric kh6e (c6 thdi han 06 thring tinh cti5n ngdy nQp h6 so).

e. Bin sao CMND, h0 khAu.

f. Bin sao c6c vdn bing, chimg chi li6n quan.

6. Dia tli6m nQp hd so: Ung vi6n nQp h6 so tr.uc ti6p ho4c gtri buu diQn theo dia chi sau:

Phdng T6 chrlc -Hanh chinh, Vdn phdng DHQG-HCM

Phdng 319, Nha didu hdnh DHQG-HCM, P. Linh Trung, Q. Thtr Eric

DT: 08 3724 2160 - 1651 (chi HuQ).

7. Luu f: H6 so ghi rO vf tri tmg tuy6n vd kh6ng tri l4i cho img vi6n kh6ng trung

TrAn trons./. I/t-'
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Noi nhQn:
- C6c Ban chr?c nlng;
- Vdn phdng vd c6c Ban Dang ty;
- C6c trudng DH thdnh vi0n;
- Website DHQG-HCM;
- Luu: VT, TCHC.

PHONG t

trviru ptt


