
DAI HQC QUOC GIA TP. HCM
vAN PHoNG

so: 16Jn's-vp

CQNG HOA XA HQI CHU NGHIA VIET NAM
E$c l6p - TU do - Hanh phric

Thdnh phii H6 Chi Minh, ngdy'13 thdng 5 ndm 2025

Co quan D4i hgc Qu6c gia Thdnh ph6 H6 Chi Minh (DHQG-HCM) ld t6 chric

tham muu, girip vi€c cho Ban Girlm d6c DHQG-HCM thgc hiQn c6c chuc ning, nhiern
,l

vu nhim muc ti6u x6y dpng DHQG-IICM trd thanh trung tam ddo tpo d4i hgc, sau d4i

hgc vd nghi€n cuu khoa hoc - c6ng nghQ da ngirnh, da linh vuc, ch6t lugng cao, da1 trinh
,i ,. . ,(

do tien ti6n, lAm nong c6t cho hQ th6ng girio dpc <lai hgc, d6p rmg nhu cAu phet trien

kinh t6 - xd h6i.

Tai Co quan DHQG-HCM, vi6n chuc, ngudi lao dQng dugc Lirm vi6c lrong mdt

m6i trudng chuy€n nghiQp, ndng tlQng vdi nhirng co hQi ph6t tri6n. HiQn nay, Co quan

DHQG-HCM c6 nhu cdu tuy6n dyng nh6n su nhu sau:

I. V! tri vir s6 luqng tuy6n dgng

1. Chuy6n vi6n Ban'16 chuc - Cdn bO, DHQG-HCM: 02.

2. Chuydn vi6n Ban Chi6n luoc, dAu tu, DHQG-HCM: 02.

II. M6 ta cdng viQc

l. Chuy6n vi6n Ban T6 chri"c - C6n bQ, DHQG-HCM

a) Vi tri ChuyAn viAn cdng tdc Thi ttua - Khen thrdng:
- Tham muu xdy dpng kti ho4ch vir tri6n khai c6ng tiic thi dua, khcn thuring

taiDHQG-HCM.

- Tri6n khai thgc hi€n, t6 chuc c6ng t6c so k6t, t6ng ktit phong triro thi dua.

- 'l'h6ng k6, t6ng hqp h6 so, b6o c6o k6t qudL thgc hien nhiem vu vC c6ng t6c

thi clua, khen thuong.

- 'I'hgc hi6n cric c6ng tiic chuy€n mdn khric theo sy ph6n c6ng cira l6nh dao

tlon vi.

b) V! tr{ ChuyAn viAn cAng tuic Ti chftc - bQ ruiy:
- 'l'ham muu thuc hiQn c6c nhiQm vq li6n quan d6n c6ng t6c l'6 chfc - bQ mriy

nhu: tham mlru xdy dung. ra sodt. di6u chinh co c6u t6 chric. ho4t dQng. chric ndng

nhi€m vq cia c6c tlon v! thanh vi6n vA trgc thu6c DHQG-HCM.

- Tham muu xdy dUng quy dfnh, vin b6n hudng d6n li€n quan d6n c6ng t6c

t6 chric b6 mriy tpi DHQG-HCM vd d€ *u6t 
"6" 

biQn phdp d6 n6ng cao hi6u luc,

hiQu qui quan lj vd T6 chfc - bQ m6y.
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1'h6ng k€, t6ng hqp h6 so, thuc hign cric biio ciio vd c6ng tdc T6 chric - bQ mrly.
-fhuc 

hiQn c6c c6ng tiic chuydn m6n khric theo su phdn c6ng cia ldnh rlao

don vi.

2. Chuy6n viOn Ban Chi6n lugc, dAu tu, DHQG-HCM
- 'tham muq tu vdn v6 x6y dpng vd thyc hiQn k€ hoach chi€n luoc theo giai

doan, k6 ho4ch hoat dQng heng nim cta DHQG-HCM vd c6c don v! thdnh viin.
tryc thuQc DHQG-HCM.

i'- Tham mrru, tu vdn vC xAy dpg vd thgc hiQn k€ hopch d6u tu c6ng cta
DHQG-r{CM.

- Tham muu, tu v6n vd tri6n khai xAy dqmg cric quy d!nh, quy trinh, k6 hoqch,

chuong trinh, dd iin vd hoat dQng xdy dgng, quy ho4ch, ki6n tnic, lua chgn nhd thiu.

nhd ddu tu.
,..;.- Ki6m tra c6c quy dlnh cria phrip lu{t vd ho4t dQng xdy dr,mg, quy hoach,

ki6n truc, lua chon nhd thAu, nhd tlAu tu.

III. YGu cAu

l. YGu ciu chung G
- Trinh d0 <lai hqc trd l6n, chuy6n nganh pht ho-p vi tri img tuy6n.

- Trinh dO Anh ngir: chimg chi tiiing Anh bac 3 trd l€n theo Khung ning luc PHON

ngoai ngfi Vi6t Nam ho4c tuong iluong (chimg chi IELTS 4.5, TOEFL IBT 40, TOIIIC /
450, chtmg chi B1 theo CEFR,...). '9

- 'Irinh dQ tin hqc: chrlmg chi img dqng th6ng tin co bin hodc tuong duong,

thdnh th4o tin hgc vin phdng.

- C6 ky ning phdn tich, t6ng hgp, sopn thdo v5n bdn, l6p k6 ho4ch.

- Co ky n6ng ldm viQc dQc l$p/lim viQc nh6m, k! ndng quan lf thcri gian. giao
.; :

llep tot.

- C6 tinh thAn trrich nhigm, nhanh nhgn, cAn thfn, trung thgc.

2. YGu cAu cg th5

Q ChuyAn viAn Ban Td chbc - Cdn bQ, DHOG-HCM

- Uu ti6n Nam.

- C6 kinh nghiQm lim viQc ho[c hiiSu Ui6t aOi vdi c6ng t6c t6 chfc - b6 nrdy';

c6ng tdc thi tlua, khen thudng; chinh srich cta vi6n chric, nguoi lao tlQng; c6 khir nang

hopc kinh nghiQm t6ng hqp, phdn tich vd vi6t brio criLo t6t.

- D6i v6i vi tri Chuy6n vi6n c6ng t6c Thi dua - Khen thuong: uu tien img vi6n

t6t nghiQp chuy€n ngdnh Lu4t, Qudn lf nhir nudc.

- OOi vOi vi tri Chuy6n vi6n c6ng tric T6 chuc - bQ mriy: ung vi6n t6t nghiQp

chuy€n ngdnh Luit.
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Q ChuyAn viAn Bsn Chidn lrqc, ttiu ttt, DHQG-HCM

- Uhg vi6n t6t nghiQp chuydn nginh pht hgp vl tri ung tuy6n.

- Bi6t sri dung cric ph6n m€m ky thuat li€n quan d6n c6ng viQc dugc giao.

- Chlu iip luc, cuong dQ lirm viQc cao.

IV. Thoi h4n nhin h6 so: tu ngdy th6ng brio diin trufc 16 gid 00 ngiry 13t6t2025.

V. Hd so dg tuy6n

- Don xin viQc (ghi 16 v! tri ring tuy6n).

- So y6u lj lich c6 d6n hinh, c6 xric nhfn cria co quan c6 th6m quydn.

- So y6u ry Uch bang tir5ng ViQt (g6m th6ng tin cri nh6n, mqc ti6u ngh6 nghiQp,

quA trinh hgc tdp, kinh nghiQm ldm viQc, k! nang, sd thich, ngudi tham khno,. . . ).

- Gi6y kh6m suc kh6e (c6 thoi hpn 06 thring tinh d6n ngiy nQp h6 so).

- Bin sao CCICCCD.

- Ilin sao c6c vdn bdng, chimg chi li€n quan.

VI. C6ch thric nQp h6 so: Ifng vi6n nQp h6 so tryc ti6p hoac gui btru diQn theo

dia chi sau:

Phong T6 chuc - Hdnh chinh, Vin phong DHQC-HCM.

I'}hong 319, Nhd di€u hanh DHQG-HCM, phuong l.inh'Irung, thirnh pho

'fhu Duc, 'l'hdnh ph6 116 Chi Minh.

D'f :08 3724 2160 - 1651 (anh Qu6c Khdi).

VII. Luu f: H6 so ghi rd v! tri ung tuy6n vir kh6ng trd lai cho ung vien kh6ng

trfng tuy6n.
'l'rdn trgng./.

Noi nhQn:
- Cic ban chfc ning:
- Vin phong, ciic ban thu6c l)dng ty;
- ('ac truorrg dai hec thinh viin:
- Websitc l)l IQG-llCM;
- Luu: V'l'. VP.
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