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CQNG HOA XA HQr CHtr NGHIA VrET NAM
DOc l6p - TEdo-HAnh phric

Thdnh phii Hi Chi Minh, ngdy l9 thdng 9 ndm 2024

THONG BAo
Vd viQc tuy6n dgng nhin sg

HCM c6 nhu cAu tuyiSn dpng nhAn sU nhu sau:

I. Vi tri vir s6 luqng tuy6n dgng
1. Chuy€n vi€n Ban T6 chric - Crin b0, DHQG-HCM: 01.

2. Chuy6n vi€n Ban T6 chric D6ng ty DHQG-HCM: 02.

II. M6 te c6ng viQc

l. ChuyGn vi6n Ban T6 chrirc - C6n bQ, DHQG-HCM
- Tham muu xdy {rng kii ho4ch vd tri6n khai cdng tiic thi <lua, khen thudng t4i

DHQG-HCM.

- Tri6n khai thuc hiQn, t6 chric c6ng t6c so k6t, t6ng k6t phong trdo thi dua.

- Th6ng k6, t6ng hqp h6 so, b6o c6o k6t qui thgc hiQn nhiQm 4r vC c6ng t6c thi ttua,

khen thuong.

- Thgc hiQn c6c c6ng t6c chuy6n mdn kh6c theo s1r phdn c6ng cria lanh <t4o Ban T6

chr?c - Crln bQ, DHQG-HCM.

2. Chuy6n vi6n Ban T6 chrfrc Ding [y DHQG-HCM
- Tham mrru vi thyc hiQn c6c nhiQm vg vA cdng t6c td chr?c xdy dgng clang: c6ng

t6c dang vi€n, td chric co sd rtang, c6ng t6c c6n bQ, t6ng hqp.

- Ph6i hqp v6t c6c tli chr?c, c6 nhdn c6 li6n quan dd thUc hiQn nghiQp vp chuy0n m6n.

- Thuc hi€n ho4t ttQng brio ciio theo dinh k,, b6o c6o dQt xuAt khi c6 y6u cAu.

- Thgc hiQn c6c cdng viQc kh6c theo sU chi clao cta lSnh d4o don vi.

III. YOu cAu

1. YOu cAu chung

- Trinh ttQ dai hpc trd l6n, chuy6n ngdnh pht hqp v! tri ung tuy6n.

- Trinh dO Anh ngt: chring chi titing Anh bfc 3 tr0 l6n theo Khung ndng lqc ngo4i

ngir ViQt Nam ho{c tuong duong (chimg chi IELTS 4.5, TOEFL IBT 40, TOEIC 450,

chring chi Bl theo CEF&....).
- Trinh d0 tin hqc: chimg chi img dung th6ng tin co bin ho{c tuong duong, thdnh

thpo tin hqc van phdng.
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Co quan D4i hsc Qu6c gia Thdnh ph6 HO Chi Minh (DHeG-HCM) ld t6 chtc tham

muu, girip vi6c cho Ban Girirn d6c DHQG-HCM thlrc hiQn c6c chuc ndng, nhi€m v9 nhim
mqc ti€u xdy dgng DHQG-HCM trd thdnh trung tdm dio tao <lqi hgc, sau cl4i hgc vd nghi6n

ctu khoa hgc - cdng nghQ tla ngdnh, da linh 4rc, ch6t luqng cao, dat trinh dQ ti6n tiiin, ldm

nong c6t cho hQ th6ng girio dqc dai hgc. drip ung nlru ciu phrit tri6n kinh t6 - xa hQi.

T4i Co quan DHQG-HCM, vi€n chr?c, nguoi lao tlQng dugc ldm viQc trong mQt mdi
trudng chuy€n nghiQp, nEng <IQng vdi nhirng co hQi phit tri€n. HiQn nay, Co quan DHQG-
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- C6 ky n6ng phdn tich, tOng hqp, so4n th6o v6n ban, lflp kti ho4ch.

- C6 ky neng hm viQc dgc lqp/ldm viQc nh6m, k! nlng quan ry thoi gian, giao tii5p trit.

- C6 tinh than tr6ch nhiQm, nhanh nhgn, cAn th6n, trung thgc.

2. YGu cAu cB th6

a) Chuydn vi6n Ban T6 chric - C6n bQ, DHQG-HCM
- Uu ti6n nam.

- Uu ti6n img vi6n t6t nghiQp chuy€n ngdnh: Luflt, Quan ly nhi nudc, Quan lj c6ng,

Quan lf gi6o dsc.

- C6 kinh nghiQm lirn viQc hoic hiilu bi(5t d6i voi c6ng tiic thi <lua, khen thudng;

chinh s6ch cta vi6n chric, nguoi lao tlQng; c6 khd ning hofc kinh nghiQm t6ng hqp, phan

tich vd vi6t brio crio t6t.

b) Chuy6n vi€n Ban T6 chric Dang riy DHQG-HCM
- Ld Dang vi6n Ding CQng san ViQt Nam.

- C6 kinh nghiQm lim viQc it nhAt 0l nem.

- Uu ti6n img vi6n ti5t nghiep chuy6n ngdnh: X6y dpg Ding, Llch sri Dang, Lu4t,

Hdnh chinh c6ng, Quan lf c6ng, Chinh tr! hgc.

IV. Thd,i hgn nh$n hd so: tu ngiy th6ng b6o tl6n ngiry 1011012024.

V. H6 scr dg tuy6n

- Don xin viQc (ghi 16 vi tri ung tuyiin).

- So y6u lli lich c6 d6n hinh, c6 x6c nh{n cta co quan c6 thAm quydn.

- So y6u ly lich beng tiiing ViQt (gdm th6ng tin c6 nhdn, mqc ti€u ngh6 nghiQp, q

trinh hgc tap, kinh nghiQm ldm viQc, kI n6ng, sd thich, nguoi tham kh6o,. . . .).

- Gi6y khrim sr?c kh6e (c6 thdi h4n 06 thring tinh <t6n ngdy nQp h6 so).

- Bin sao CCCD.

- Biin sao c6c vin bIng, chung chi li6n quan.

VI. C6ch thrirc nQp hd so: I-Ing vi6n nQp hii so tryc tiiip ho{c grii buu rliQn theo rtla

chi sau:

Phdng T6 chric - Hdnh chfnh, Vin phdng DHQG-HCM.
Phdng 319, Nhd iti€u hAnh DHQG-HCM, phuong Linh Trung, thenh ph6 Thri Dric,

Thanh ph6 H6 Chi Minh.
DT:08 3724 2160 - 165l (anh Qu6c Khii).
VII. Luu f: Hd so ghi 16 vi tri rlmg tuytin vd kh6ng ti l4i cho img vi€n kh6ng

trung tuyiin.

Tr6n trgng./.

Noi nhQn:
- C6c ban chric ning;
- Vin phdng, c6c ban thuQc Ding riy;
- C6c truong dai hgc thinh vi6n:
- Website DHQG-HCM;
- Luu: VT, TCHC.
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