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Co quan Dai hqc Qu6c gia Thdnh phti Hd Chi Minh (DHeG-HCM) ld t6 chric tham

muu, girip viQc cho Ban Girim <I6c DHQG-HCM thgc hiQn c6c chr?c nIng, nhi6m vy
nhim mUc ti€u xdy dpg DHQG-HCM trd thdnh trung tam ddo t4o dai hoc, sau d4i hoc

vi nghiOn cr?u khoa hgc - c6ng nghQ da ngdnh, cta linh vgc, ch6t luqng cao, d4t trinh dO

ti6n tiiin, lim ndng c5t cho he th6ng gi6o duc clai hqc, <I6p ung nhu cAu phrit tri6n kinh tt!

- xd h6i.

T4i Co quan DHQG-HCM, vi€n chric du-o. c ld,rn viQc trong m6t m6i trudng chuy6n

nghi6p, ning dQng voi nhtng co hQi phet tri6n. HiQn nay, Co quan DHQG-HCM c6 nhu

cAu tuy6n dung nhdn sg nhu sau:

l. V! tri vi s6 lugng tuy6n dgng:

1. Chuy6n vi€n Phdng Thu lcj - T6ng hqp, VAn phdng EHQG-HCM: 02

2. Chuydn vi€n Ban T6 chrlc - C6n b0: 01

3. Chuy6n vi6n D6i ngo4i vi Phdt hi6n dq 6n: 01

II. MO te c6ng viQc:

1. ChuyGn vi6n Phdng Thu kf - T6ng hgp, VIn phdng

- ThUc hiQn crlc c6ng viQc thu \i Ban Gi6m d6c

- Cdng t6c t6ng hqp b6o ciio, so4n thio vdn ban, vdn thu - luu trft

2. Chuy6n vi6n Ban T6 ch&c - Cdn bQ:

- Phu tnich ming c6ng t6c vi6n chric

3. Chuy6n vi6n D6i ngo4i vir Ph6t tri6n dr;6n:
- T6 chric thAm dinh vd quan lli c6c chuong trinh li6n tet cua Offqc-ffcfU.
- Thuc hiQn cric b5o c6o, k6 ho4ch t6ng hqp hopt clQng cta Ban Di5i ngo4i vd Phrit

.l ,
tri6n dy rin cfing nhu cta c6c don vi thdnh vi6n vd tr.uc thuQc.

- Th\rc hi6n c6ng tric g6p ;i, thAm dinh, dO xu6t, xdy dpg cric vdn bAn diOu hdnh

ctaDHQG-HCM.

III. YOu cAu chuy0n m6n:

1. YGu ciu chung:
- Trinh dQ <l4i hgc trd l6n

- Trinh clQ Anh ngt: chimg chi titing Anh bdc 3 trd l6n theo Khung nlng lgc ngoai

ngt ViQt Nam hoic tuong duong (chr?ng chi IELTS 4.5, TOEFL IBT 40, TOEIC 450,

chrmg chi Bl theo CEFR ....)
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- Trinh d0 tin hgc: chimg chi ung dUng th6ng tin co ban ho{c tuong duong, thdnh

thqo tin hgc vin phdng.

- C6 ki nang phan tich, t6ng hqp, so4n thAo vdn bin, lQp ki5 hoach.

- C6 k! ndng ldm vi6c dQc lflp/ ldm viQc nh6m, giao titip t6t.

- C6 tinh than tr6ch nhiqm, nhanh nhgn, cAn th{n, trung thuc.

2. Y6u ciu cg th6:

a. Chuy6n vi6n Phdng Thu kj - T6ng hqp, Vdn phdng: uu ti6n chuy6n ngdnh Ngt
v5n, B6o chi, Vdn thu - luu trft, Gi6o dgc hgc.

b. Chuy6n vi6n Ban T6 chfc - Can bQ: uu ti€n t5t nghiQp dpi hoc chuy6n ngdnh

Luflt, Hanh chinh c6ng, Quan lj c6ng.

c. Chuy0n vi€n Ban E6i ngo4i vd Ph6t tri6n dg 6n: uu ti6n img vi6n chuy€n ngdnh

hdnh chinh, qudn tr!, ludt hoic cric chuy€n ngdnh gAn.

IV. Thoi hpn nh$n hd so: tir ngdy th6ng b6o d6nngdy 051512022.

V. tld so dg tuy6n:

1. Don xin viQc.

2. So y6u lli lich c6 d{in hinh, c6 x6c nhfn cria co quan c6 thAm quyAn.

3. So y6u lf lich bang titing ViQt (g6m th6ng tin cri nhdn, mgc ti6u ngh€ nghiQp, qua

trinh hqc tap, kinh nghi6m ldm viQc, k9 n5ng, sd thich, nguoi tham khAo,....)

4. GiSy khdm sric kh6e (c6 thdi han 06 thring tinh dtin ngny nQp h6 so).

5. BAn sao CMND, h0 khAu.

6. Bin sao c6c vdn bing, chimg chi li€n quan.

VI. Cdch thric nQp h6 so: LIng vi€n nQp h6 so tr.uc fi6p hofc gti buu diQn theo dia

chi sau:

Phdng T6 chirc - Hdnh chinh, Vdn phdng DHQG-HCM

Phdng 319, Nhn <Ii6u hdnh DHQG-HCM, P. Linh Trung, Q. Tht Dric

DT: (028) 3724 2160 - 16s1 (chi Hue).

Luu f: Hd so ghi 16 vi tri ung tuy6n vi kh6ng tri l4i cho img vi6n kh6ng trung

tuy6n.

Tnin trons./. r. -"TY
Noi nhQn:
- C6c Ban chuc ndng;
- C6c truong DH thdnh vi6n;
- Website DHQG-HCM;
- Luu: VT, TCHC.
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